UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

XA PHUNG CONG Poc lap - Tw do - Hanh phic
S6:96 /KH-UBND Phung Cong, ngay 2/ thang 5 nam 2026
KE HOACH

T6 chirc 16p tap huin Kién thirc vé: K§ ning sir dung cic nén tang,
dich vu s6; K§ ning ATTT co ban, nhin dién tin cong lira dio;

Binh dan hoc vu s6; Ung dung cong nghé Al cho can b, cong chirc, vién
chu’c, can bo quéan ly cac nha tru’O’ng va ky ning, nghlep vu cho thanh vién
Té cong nghé so cong dong x4, To cong nghé so cong dong cac thon

trén dia ban xa Phung Cong nam 2026

Thuc hién Ké hoach s6 08/KH-UBND ngay 13/01/2026 ciia UBND xi
Phung Cong vé viéc thuc hién Chuyén doi s6 xa Phung Cong nam 2026.

Nham huy dong sy tham gia vao cudc cta ca hé thong chinh tri, dic biét
1a phat huy vai trd ngudi ding dau cac phong ban chuyén mon, cac td chirc, don
vi ctia dja phuong trong chi dao thyc hién déng bo, tham gia van dong, tuyén
truyén, hudng din ngudi dan nang cao nhan thirc va k¥ ning sd, tao hiéu tng lan
téa rong rai trong toan xa hoi. UBND xa Phung Cong ban hanh Ké hoach T
chtrc 16p tap huan kién thirc vé&: K¥ ning sir dung cac nén tang, dich vu sd; K¥
nang ATTT co ban, nhan di¢n tAn cong ltra ddo; Binh dan hoc vu $0; Ung dung
cong nghé Al cho can bg, cong chirc, vién chuc; can bd quan ly cac nha truong
va k¥ ning, nghiép vu cho thanh vién T6 cong nghé sé cong dong xa, TO cong
déng s6 cac thon trén dia ban xa Phung Cong nam 2026, cu thé nhu sau:

I. Muc dich, yéu cau

- Nang cao nang luc cho cén bd, cong chirc, vién churc trong viéc cap nhat
kién thite K¥ ning st dung céc nén tang, dich vu sé; K§ niang ATTT co ban,
nhan dién tin cong ltra ddo; Binh dan hoc vu $0; Ung dung cong nghé Al va ky
nang, nghiép vu cho thanh vién T6 cong nghé sé cong dong cac thon, gop phan
thac day sir dung dich vu cong truc tuyén ctia ngudi dan trong giai quyét tha tuc
hanh chinh; hd tro ngudi dan ing dung cong nghé so, dua nén tang so thiét yéu,
k¥ nang s6 dén timg ho gia dinh, timg ngudi dan.

- bam bao cac nhiém vu thuc hién déng bo, thiét thuc, hiéu qua, gén Vo1
ke hoach cai cach hanh chinh va phat trién kinh t€ - xa hdi cua dia phuong.

- Viéc t6 chuc tap huin véi noi dung dé hiéu, phu hop véi nhu cau thuc
té; dam bao 100% can bd, cong chirc, vién chirc va thanh vién T6 Cong nghé sb
cong dong thon tham gia ddy du, nghiém thc; ting cudng thao luan, thyc hanh
va chia sé tinh hudng thuc té tai dia phuong.
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II. N§i dung thue hién: T6 chirc 02 16p tip huin, cu thé nhw sau:

1. Lop 1: Tap huén, cap nhat kién thic k§ nang Ung dung cong nghé Al
cho can bg, cong chirc, vién churc; can b quan 1y trong cac trudng hoc

* NGi dung tdp hudn:

- K¥ ning khai thac, sit dung GEN Al trong cong viéc: Huéng dan st
dung Chatbot Al nhu ChatGPT, Gemini, Grok ...; Mgt sO6 tng dung Al trong
cong viéc nhu NotebookLM, Canva...

- K¥ ning st dung cac tmg dung cong tac truc tuyén: Hudng din st dung
cac cong cu: Google docs, Form, excel ..

* Thanh phan: Toan thé can b0, cong chuc, vién chuc; can bo quan 1y,
trong céc truong hoc trén dia ban xa.

* Moi bao cao vien: Vién Cong nghé thong tin - Vién Han 1am Khoa
hoc va Cong nghé¢ Viét Nam

2. Lop 2: Tap huan kién thtc vé chuyén ddi sb; Binh dan hoc vu sb cho
can bd, cong churc, vién chuc; can bo quan 1y trong cc truong hoc va ky nang,
nghiép vu cho thanh vién T6 cong nghé s6 cong dong xa, T6 cong nghé s6 cong
dong cac thon trén dia ban xa Phung Cong

* NGi dung tdp hudn:

- Kién thtre chuyén ddi s6 & Binh din hoc vu sd: Khai niém, xu huong
chuyén doi s6 qudc gia; Loi ich chuyén do6i so6 cap xa/phuong; cac chinh sach,
van ban phap luat lién quan.

- Truyén thong & hd tro nguoi dan: K§ ning hudng dan nguoi dan st
dung dich vy s6 (huéng dan nguoi dan tao tai khoan dich vu cong tryc tuyén,
Ung dung chit ky s6 toan dan VNPT SmartCa, ing dung cai dat va sir dung App
cong dan tinh Hung Yén) do VNPT ho tro.

- Truyén thong & hd tro ngudi dan: K§ ning hudng dan nguoi dan st
dung dich vu s0; tng dung mang xa hoi, Zalo OA, cac kénh VNPT ho trg; xay
dung ké hoach truyén thong s6 (VNPT xay dung va ho trg).

- Ky nang ATTT co ban, nhan dién tan cong Itra dao

* Thanh phdn: Toan thé can bo, cong chirc, vién chirc cua xa; can by quan
1y trong cac truong hoc trén dia ban xa; thanh vién T6 cong nghé s6 cong dong
xa, T6 cong ngh¢ so cong dong cac thon trén dia ban xa Phung Cong.

* Moi bao cdo vién: VNPT Hung Yén (nhd VNPT Hung Yén b tri thém
nhom hd trg thém cho thanh vién to cong nghé s6 cong dong)

4. Thoi gian: Mdi 16p 01 budi, dy kién thyc hién trong thang 6 nim 2026
(sé€ co thong bao moi cu thé)

5. Pia diém: Tai Hoi truong UBND xa Phung Cong.



II1. Kinh phi thue hién: Nguon kinh phi duoc trich tir kinh phi chuyén
doi1 s6 dugc UBND xa giao du toan cho Phong Van hoa - Xa hoi xa.

IV. T6 chirc thue hién
1. Phong Van héa - X4 hoi xa

- Chuan bi cac diéu kién can thiét dé t6 chic 16p tap hudn (trang tri hoi
truong, tai liéu phuc vu hdi nghi tdp huan, moi béo cdo vién vé truyén dat ky
nang...) va theo doi vi¢c t6 chirc 16p tap huan dat két qua.

- Tham muu dam bao kinh phi t6 chirc 16p tap huan va chiu trach nhiém
quan ly, st dung, thanh quyét toan kinh phi trién khai thyc hién Ké hoach dung
quy dinh.

2. Van phong HDND va UBND xa

Phdi hop phat hanh gidy moi theo thanh phan; chuan bi hoi trudng dé to
chuc 16p tap huan.

3. Trung tim Dich vu tong hop xa

C6 trach nhiém thu thap, ding tai cac noi dung, thong tin trong budi tap
huan dé dang phat thanh, trang Thong tin dién tir cua xa.

Trén day 13 Ké hoach To chutc 16p tap huin kién thic vé: K¥ ning st
dung cac nén tang, dich vu s6; K§ ning ATTT co ban, nhan dién tan cong lira
déo; Binh dan hoc vu sd; Ung dung cong nghé Al cho cén bg, cong chuc, vién
chure; can bg quan ly trong céc truong hoc va k¥ nang, nghiép vu cho thanh vién
T6 cong nghé sb cong ddng xa, TO cong nghé s6 cong dong cac thon trén dia ban
x& Phyng Cong nam 2026./.4.

Noi nhén: TM. UY BAN NHAN DAN
- Thuong truc Bang uy (bao cao); KT. CHU TICH

- Thuong truc HDND x4; — z S

- Cha tich, cic PCT UBND x3; ' o, RHO CHU TICH

- Van phong HDND&UBND xa;

- Cac phong chuyén moén UBND xa;
- Cac CQ, don vi thudc xa;
- Bi thu Chi bg, Truéng cac thon;

- Cac T6 cong nghé s&7 cong dong sb cac thon;
-Luu: VT, V .
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